St. Paul’s United Methodist Church
Youth Ministries Coordinator
St. Paul’s United Methodist Church of Ithaca, New York is an inclusive, progressive congregation
seeking to be a compassionate community, led and transformed by the Spirit. We hold as our core
values: seeking to become the Beloved Community, connecting with and through the Spirit, acts of
compassion, and standing up for justice. The Youth Ministries of St. Paul’s provide a loving,
inclusive, spiritual, creative, fun approach to Christian education and activities, which are
supported by the Youth Ministries Coordinator and teams of dedicated youth and adult volunteers
who engage in program activities.
Position Summary:
This position provides coordination for the youth ministries of the church. The person in this
position is responsible for the recruitment, leadership, training, and management of teams of
volunteers who will help to plan and implement programming for middle and high school
youth. The on-site supervision for this position is the Senior Pastor, with overall supervision
from the Staff Parish Relations Committee. This position works with staff, Church Council,
and Youth Council.
Position Duties and Responsibilities:
Coordinates the planning and implementation of spiritual enrichment and
educational programs for middle and high school youth with oversight from the
Senior Pastor through the recruitment, training, and support of volunteer teams.
•
Provides direction for Youth Council, in accordance with United Methodist and
SPUMC theology, to support vision and program development by the Council;
•
Recruits, trains and supports youth group leaders to plan and implement program
goals;
•
Facilitates communication with youth and families about program goals, activities
and events through church newsletter/bulletin articles, email, social media, phone
calls and/or letters;
•
Assists Senior Pastor with coordination of confirmation activities as needed;
•
Provides coordinating support with youth participation in worship;
•
Coordinates High School Graduate Recognition Sunday in June;
•
Attends Youth Council, Church Council, and Staff Meeting when possible;
•
Manages youth ministries’ program budget;
•
Manages youth ministries’ supplies and materials;
Recruits and manages a team of volunteers in youth ministry
•
Develops timelines and goals around Youth Council program planning;
•
Coordinates volunteer assignments, matching tasks with volunteers;
•
Communicates regularly with volunteers to help them keep their commitments in a
timely manner;
•
Designs and documents other streamlined procedures and systems to facilitate
volunteer planning and implementation of youth ministries.
•
Other Duties as Assigned

Work Context
Position is 10 hours per week, salaried ($9,000 annually). The nature of the position requires as
much night and weekend work as necessary to meet the needs of the ministry.
JOB QUALIFICATIONS:
Education: Associate’s Degree or equivalent experience related to position responsibilities
Experience: Experience and demonstrated competence in working with youth and
coordinating youth programs.
Skills: Demonstrated interest in St. Paul’s and attention to their own spiritual life.
Demonstrated ability to develop programs from vision to implementation. Strong
interpersonal skills, communication (both written and oral) skills, and leadership skills.
Proven ability to recruit and support teams of volunteers. Basic computer competence
including email, word processing, social media, and willingness to learn and use church
database (Servant Keeper).
Must pass background check and have, or willingness to complete
Safe Sanctuaries training.
Supervision and Evaluation
• Position is under the direct supervision of the Senior Pastor in conjunction with the Staff Parish
Relations Committee (SPRC).
• Performance evaluation will be conducted annually based on established work plan and goals will
be conducted annually.

